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Sub Macro1()

'

' Macro1 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+q

'

    Selection.NumberFormat = "#,##0"

End Sub

Sub Macro2()

'

' Macro2 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+g

'

    Selection.NumberFormat = "General"

End Sub

Sub Macro3()

'

' Macro3 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+r

'

    With Selection.Font

        .Name = ".VnTime"

        .FontStyle = "Regular"

        .Size = 12

        .Strikethrough = False

        .Superscript = False

        .Subscript = False

        .OutlineFont = False

        .Shadow = False

        .Underline = xlUnderlineStyleNone

        .ColorIndex = xlAutomatic

    End With

End Sub

Sub Macro4()

'

' Macro4 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+e

'

    With Selection.Font

        .Name = ".VnTime"

        .FontStyle = "Regular"

        .Size = 11

        .Strikethrough = False

        .Superscript = False

        .Subscript = False

        .OutlineFont = False

        .Shadow = False

        .Underline = xlUnderlineStyleNone

        .ColorIndex = xlAutomatic

    End With

End Sub

Sub Macro5()

'

' Macro5 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+p

'

    With Selection.Font

        .Name = ".VnTimeH"

        .FontStyle = " Bold"

        .Size = 12

        .Strikethrough = False

        .Superscript = False

        .Subscript = False

        .OutlineFont = False

        .Shadow = False

        .Underline = xlUnderlineStyleNone

        .ColorIndex = xlAutomatic

    End With

End Sub

Sub Macro6()

'

' Macro6 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+t

'

    With Selection.Font

        .Name = ".VnTimeH"

        .FontStyle = " Bold"

        .Size = 11

        .Strikethrough = False

        .Superscript = False

        .Subscript = False

        .OutlineFont = False

        .Shadow = False

        .Underline = xlUnderlineStyleNone

        .ColorIndex = xlAutomatic

    End With

End Sub

Sub Macro7()

'

' Macro7 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+k

'

    Selection.Borders(xlDiagonalDown).LineStyle = xlNone

    Selection.Borders(xlDiagonalUp).LineStyle = xlNone

    With Selection.Borders(xlEdgeLeft)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlEdgeTop)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlEdgeBottom)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlEdgeRight)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlInsideVertical)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    Selection.Borders(xlInsideHorizontal).LineStyle = xlNone

End Sub

Sub Macro8()

'

' Macro8 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+j

'

    Selection.Borders(xlDiagonalDown).LineStyle = xlNone

    Selection.Borders(xlDiagonalUp).LineStyle = xlNone

    With Selection.Borders(xlEdgeLeft)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlEdgeTop)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlEdgeBottom)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlEdgeRight)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlInsideVertical)

        .LineStyle = xlContinuous

        .Weight = xlThin

        .ColorIndex = xlAutomatic

    End With

    With Selection.Borders(xlInsideHorizontal)

        .LineStyle = xlContinuous

        .Weight = xlHairline

        .ColorIndex = xlAutomatic

    End With

End Sub

Sub Macro9()

'

' Macro9 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+l

'

    Selection.EntireRow.Insert

End Sub

Sub Macro10()

'

' Macro10 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

' Keyboard Shortcut: Ctrl+m

'

    Selection.EntireRow.Delete

End Sub

	Word
	 
	 
	 


Sub Macro1()

'

' Macro1 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    With Selection.ParagraphFormat

        .LeftIndent = CentimetersToPoints(0)

        .RightIndent = CentimetersToPoints(0)

        .SpaceBefore = 1

        .SpaceBeforeAuto = False

        .SpaceAfter = 1

        .SpaceAfterAuto = False

        .LineSpacingRule = wdLineSpaceSingle

        .Alignment = wdAlignParagraphJustify

        .WidowControl = True

        .KeepWithNext = False

        .KeepTogether = False

        .PageBreakBefore = False

        .NoLineNumber = False

        .Hyphenation = True

        .FirstLineIndent = CentimetersToPoints(1.27)

        .OutlineLevel = wdOutlineLevelBodyText

        .CharacterUnitLeftIndent = 0

        .CharacterUnitRightIndent = 0

        .CharacterUnitFirstLineIndent = 0

        .LineUnitBefore = 0

        .LineUnitAfter = 0

    End With

End Sub

Sub Macro2()

'

' Macro2 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    With Selection.ParagraphFormat

        .LeftIndent = CentimetersToPoints(0)

        .RightIndent = CentimetersToPoints(0)

        .SpaceBefore = 2

        .SpaceBeforeAuto = False

        .SpaceAfter = 2

        .SpaceAfterAuto = False

        .LineSpacingRule = wdLineSpaceSingle

        .Alignment = wdAlignParagraphJustify

        .WidowControl = True

        .KeepWithNext = False

        .KeepTogether = False

        .PageBreakBefore = False

        .NoLineNumber = False

        .Hyphenation = True

        .FirstLineIndent = CentimetersToPoints(1.27)

        .OutlineLevel = wdOutlineLevelBodyText

        .CharacterUnitLeftIndent = 0

        .CharacterUnitRightIndent = 0

        .CharacterUnitFirstLineIndent = 0

        .LineUnitBefore = 0

        .LineUnitAfter = 0

    End With

End Sub

Sub Macro3()

'

' Macro3 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    With Selection.ParagraphFormat

        .LeftIndent = CentimetersToPoints(0)

        .RightIndent = CentimetersToPoints(0)

        .SpaceBefore = 3

        .SpaceBeforeAuto = False

        .SpaceAfter = 3

        .SpaceAfterAuto = False

        .LineSpacingRule = wdLineSpaceSingle

        .Alignment = wdAlignParagraphJustify

        .WidowControl = True

        .KeepWithNext = False

        .KeepTogether = False

        .PageBreakBefore = False

        .NoLineNumber = False

        .Hyphenation = True

        .FirstLineIndent = CentimetersToPoints(1.27)

        .OutlineLevel = wdOutlineLevelBodyText

        .CharacterUnitLeftIndent = 0

        .CharacterUnitRightIndent = 0

        .CharacterUnitFirstLineIndent = 0

        .LineUnitBefore = 0

        .LineUnitAfter = 0

    End With

End Sub

Sub Macro4()

'

' Macro4 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    With Selection.ParagraphFormat

        .LeftIndent = CentimetersToPoints(0)

        .RightIndent = CentimetersToPoints(0)

        .SpaceBefore = 4

        .SpaceBeforeAuto = False

        .SpaceAfter = 4

        .SpaceAfterAuto = False

        .LineSpacingRule = wdLineSpaceSingle

        .Alignment = wdAlignParagraphJustify

        .WidowControl = True

        .KeepWithNext = False

        .KeepTogether = False

        .PageBreakBefore = False

        .NoLineNumber = False

        .Hyphenation = True

        .FirstLineIndent = CentimetersToPoints(1.27)

        .OutlineLevel = wdOutlineLevelBodyText

        .CharacterUnitLeftIndent = 0

        .CharacterUnitRightIndent = 0

        .CharacterUnitFirstLineIndent = 0

        .LineUnitBefore = 0

        .LineUnitAfter = 0

    End With

End Sub

Sub Macro5()

'

' Macro5 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    With Selection.ParagraphFormat

        .LeftIndent = CentimetersToPoints(0)

        .RightIndent = CentimetersToPoints(0)

        .SpaceBefore = 5

        .SpaceBeforeAuto = False

        .SpaceAfter = 5

        .SpaceAfterAuto = False

        .LineSpacingRule = wdLineSpaceSingle

        .Alignment = wdAlignParagraphJustify

        .WidowControl = True

        .KeepWithNext = False

        .KeepTogether = False

        .PageBreakBefore = False

        .NoLineNumber = False

        .Hyphenation = True

        .FirstLineIndent = CentimetersToPoints(1.27)

        .OutlineLevel = wdOutlineLevelBodyText

        .CharacterUnitLeftIndent = 0

        .CharacterUnitRightIndent = 0

        .CharacterUnitFirstLineIndent = 0

        .LineUnitBefore = 0

        .LineUnitAfter = 0

    End With

End Sub

Sub Macro6()

'

' Macro6 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    With Selection.ParagraphFormat

        .LeftIndent = CentimetersToPoints(0)

        .RightIndent = CentimetersToPoints(0)

        .SpaceBefore = 6

        .SpaceBeforeAuto = False

        .SpaceAfter = 6

        .SpaceAfterAuto = False

        .LineSpacingRule = wdLineSpaceSingle

        .Alignment = wdAlignParagraphJustify

        .WidowControl = True

        .KeepWithNext = False

        .KeepTogether = False

        .PageBreakBefore = False

        .NoLineNumber = False

        .Hyphenation = True

        .FirstLineIndent = CentimetersToPoints(1.27)

        .OutlineLevel = wdOutlineLevelBodyText

        .CharacterUnitLeftIndent = 0

        .CharacterUnitRightIndent = 0

        .CharacterUnitFirstLineIndent = 0

        .LineUnitBefore = 0

        .LineUnitAfter = 0

    End With

End Sub

Sub Macro7()

'

' Macro7 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    Selection.Font.Name = "Times New Roman"

    Selection.Font.Size = 12

End Sub

Sub Macro8()

'

' Macro8 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    Selection.Font.Name = "Times New Roman"

    Selection.Font.Size = 13

End Sub

Sub Macro9()

'

' Macro9 Macro

' Macro recorded 3/3/2011 by VNN.R9

'

    Selection.Font.Name = "Times New Roman"

    Selection.Font.Size = 14

End Sub

Sub Macro10()

'

' Macro10 Macro

' Macro recorded 10/17/2015 by VNN.R9

'

    Selection.Font.Name = ".VnTime"

    Selection.Font.Size = 12

  End Sub

Sub Macro11()

'

' Macro12 Macro

' Macro recorded 10/17/2015 by VNN.R9

'

    Selection.Font.Name = ".VnTime"

    Selection.Font.Size = 13

  End Sub

Sub Macro12()

'

' Macro12 Macro

' Macro recorded 10/17/2015 by VNN.R9

'

    Selection.Font.Name = ".VnTime"

    Selection.Font.Size = 14

  End Sub

* Việc tạo các Macro như đã trình bày có thể hơi khó đối với những người chưa thạo về Macro! 
Tôi gửi lên đây 2 file gốc (PERSONAL.XLS và Normal.dot), chỉ cần copy nó vào thư mục App Data của người dùng là được. Chú ý thư mục này có thể bị ẩn, nên trước khi copy, trong Windows Explorer hãy vào chế độ hiện các thư mục, file ẩn lên.
Ví dụ:
- Đối với Excel, copy file PERSONAL.XLS vào thư mục C:\Users\(Tênmáy)\AppData\Roaming\Microsoft\Excel\XLSTART (có thể khác ở WinXP... nhưng sẽ có  Applications Data, Microsoft\Excel\XLSTART). 
- Đối với Word, copy file Normal.dot vào C:\Users\(Tên máy)\AppData\Roaming\Microsoft\Templates (có thể khác ở WinXP... nhưng sẽ có Applications Data, Microsoft\Templates).
* Trong phần Word, các Macro đã được tạo lại chuẩn hơn, tiện cho việc chỉnh trang nhanh nhất, đặt biệt là chỉnh Paragraph để vừa trang in cho đẹp! Nên in danh mục Macro ra xem vài lần để nhớ!
