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I. Gidi thiéu nghiép vu
I.1. Khai quat nghiép vu

I.1.1. Gi6i thiéu nghiép vu ding ky nguwoi ding Bén moi thau
Day 12 hé théng quan 1y cip phat Ching thu sé va dang ky ngudi dung Bén moi
thau. Mudn st dung duoc cic chic niang trén hé théng Pau thau dién tir, hé théng
yeu cau mot sd cdc didu kién sau:
e Moi truong may tinh.
o Chi chay trén méi trudng Internet Explorer (6.0 dén 8.0), WinXP,
WinVista 32bit, Win7 32bit.
o Madi trudng mang ndi bd & co quan phai mo céc cong sau: 4501,
4502, 4503, 9000, 8070, 8081, 8082.
e Cic diéu khoan can kiém tra trudc.
o X4c nhan thoa thuin nguoi dung.
o Cai dit Phan mém ActiveX SG (Xem trong phan Vireo hudng
dan trén trang chui).

I.1.2. Quy trinh xi ly

e Quy trinh va cédch thirc dang ky nguoi ding Bén moi thau
o Ngudi ding Bén moi thdu ding ky thong tin co quan minh 1én
trén hé thong. Sau khi di nhan duoc Chimg thu s6 thi c6 thé sir
dung dugc hé théng.
e So do thuc hién

Bén méi thau

Cuyc QLDT
”, -
B Nhan hé so Dang ky théng tin —+ Online
BDang ky thong tin trén hé thong- Benl e .
va Nop hé so cho Cuc QLDT (Online va Offline) Offline

Kiém tra néi dung
hé so online va
offline

Buwoc 2
Kiém tra trang thai phé duyét
(Nhén ma phé duyét CTS va
56 tham chiéu)

}

Phé
Duyét?

Yes

Kiém tra va phé duyét
Néi dung hé so 1
Bang ky thong tin BMT

Bwoc3
Nhan Chirng thw 6 (CTS)

Bwoc 4
Dang ky ngwéi stk dung
Chirng thw s6(CTS)
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1.2. Quy trinh tién hanh

1.2.1. Buéc 1: Ding ky co quan Bén moi thau

Ngudi ding ding ky thong tin co quan cua minh 1én trén hé thong. Sau khi
dang ky xong phai in “Pon ding ky Bén moi thau” dé trinh ldnh dao co quan phé
duyét va ky, sau dé don nay sé dugc guri cuing véi ban sao cong chirng “Chirng minh
thu nhin dan” cta nguoi dai dién phdp lut va gidy phép thanh 14p co quan giri dén
Cuc Quan 1y du thau - Bo ké hoach va Pau tu.

1.2.2. Buwéc 2: Kiém tra trang thai phé duyét.

Ngudi ding kiém tra xem trang théi ding ky cta minh da duoc phé duyét chura,
néu duoc phé duyét roi thi 1am tiép budc 3 “nhan Ching thu s6”, néu chwa dugc phé
duyét thi nguoi dung c6 thé lién lac véi bd phan hd tro dang ky dé hoi xem tinh hinh
cu thé.

1.2.3. Bwéc 3: Nhian Chirng thu so

Nguoi dung Bén moi thau tryc tiép nhin Chung thu s6 thong qua co quan cap
phét va quan 1y Chimg thu s, Ivu Chtng thu sb vao mdy tinh cd nhan dé sir dung.

12.4. Buéc 4: Ding ky ngudi sir dyng Chimg thu s0
Sau khi da nguoi dung da nhan Chung thu sd, budc tiép theo nguoi dung phai

dang ky nguoi str dung Ching thu 5O nay. Nguoi su dung Ching thu s6 nay la nguoi
s& thao tdc truc tiép voi hé thong dau thau dién tu.

I1. Huéng dén chi tiét
I1.1.Ping ky nguwoi dung Bén moi thau.
IL.1.1. Buéc 1: Ping ky thong tin Bén moi thau l1én hé thong
L1.1.1. Nhdp thong tin dang ky
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[#Dang ky bén mei thau

[Quy trinh ddng ky bén mdi thau]
Burdc 2: Bue 3 Burdc 4:
—3 Mhanma phé duyétva s —_ . P —3  Dang kj ngudi sl dung
i N T Mhan ching thur so . T
tham chieu chiing thur so ching thwr so

Hiréng dén nhap théng tin khi ddng ky bén méi thau.
& W3 cor quan 13 m3 s6 do Hé thong dau thu dién tir (sau ddy goi tat 12 Hé thong) tw sinh ra hodc duoc BA Tai chinh cip theo Quyét dinh s6
90/2007/QD-BTC ngay 26/10/2007. Trong giai doan thi diém, chi 50 dung m3 s6 co quan do Hé thdng t sinh ra.
o W3 56 thué 13 m3 506 do Hé thdng tw sinh ra hodc do Téng cuc thué cap.

1. Néu bén mbi thdu ¢ M3 58 thué do Téng cuc thué cip thi nhip M3 s thué vao.

2. Méu bén mii thiu khéng cé M3 sb thué do Téng cuc thué cap thi Hé thong s& tr déng sinh ra M3 s6 thué.
< 5§ Bang ki kinh doanh (BKKD) do HE thdng tu sinh ra hodc do S& Ké hoach va BAu tw ... cip.

1. Néu bén mi thdu cd 56 DKKD do S& Ké hoach va BAu tw cip thi nhap s6 DKKD vao.

2. Méu bén mithiu khéng cé s DKKD do S& K& hoach va BAu tw cAp thi Hé thong 1Ay M3 50 thué & trén 13m 56 BKKD.
o W3 cor quan, M3 s6 thué, s6 DKKD do HE thing sinh ra, chi dwoc siF dung frong Hé thdng nay. 6ng s& twr ddng sinh ra M3 s6 thué
= 5§ Bang ki kinh doanh do S& K& hoach va dau tw... hodc do hé thong tw sinh ra

1. Néu bén mévi thiu cé s BKKD thi nhap s6 BKKD vao.

2. Méu bén mii thiu khéng cé s DKKD thi hé thong Iy m3 s6 thué & trén 1am sd DKKD.
o |03 cor quan, M3 s8 thué, s6 DKKD ma do hé théng sinh ra, chi dwoc sir dung frong hé théng ddu thiu dién tir.

[Thdng tin cor quan]

| || Tim kiém
Ma co quan Méu Bén M Thau khéng cé M3 co quan thi hdy chon [/]
Trong qua trinh thi diém chi stk dung mé co quan do hé théng sinh ra
* Tén co quan(day di)
Tén cor quan{viét tat)
Tén cor quan(tiéng Anh)
* Ma so thué
WEéu BMT khéng cé M3 s8 thué thi hiy chon
* 50 DKKD
Wéu BMT khéng cé 58 BKKD thi hdy chon
Phan loai triec thude Khac -
= Tinh/Thanh pho Thanh phé Ha N -
Tap doan / TCT —Chon Tap doan / TCT— -
Bd ban nganh —Chon Bd ban nganh— -
= Pia chi
A _ Cd thé nhap ma wing, 56 may & hoac nhiéu hen mit 56
* Sodien thoai dién thoai. ‘;f:'}du: (04)2?453'2 xy45; (08)3511127
Sé Fax
Trang web

[Théng tin nguwéri dree giao phu trach Bén Méi Thau]

* Ngurévi phu trach * §6 CMND

* Phong/Ban * 86 dién thoai
S0 Fax S di dong

* Pia chi email

[Théng tin ddng kj Chieng Thr 58]

* Nguwori dai dién phap

. * §6 CMND
luat
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[Co quan cdp phat va quan Iy Chirng Thur $8]

Tén co quan Cuc Quan Ij BAu thiu - Bé K& hoach va BAu tu
| Dang ij bén mei thiu | Lamiai
@ KDICA eecanre usps oIZIIT® Trang chii | Giéithidu | Hiedng dén sirdung | Lién hé | V& dAu trang

¥Ay dung va phat trién béi B& KE hoach va DAu tw

e Quy trinh tién hanh :
o Man hinh chinh ->Ping ky- >Bén moi thau->Buéc 1: Pang ky
Bén moi thau.
e Khai quat man hinh :
o La man hinh dang ky thong tin cia co quan nha nudc véi vai tro
Bén moi thau.
e Huéng dan nghiép vu :
o Trudc khi nhdp phai doc ky “Thoa thuan ngudi dung Bén moi
thau” va hudng din nhap thong tin & trén dau man hinh.
o Nhitng hang myc c¢6 danh ddu “*” 1a nhiing hang muc can thiét
phai nhap day du va chinh x4c thong tin.
o Céc thong tin phai nhap chinh xdc va day du.

I1.1.2.  Hoan thanh ding ky Bén moi thiu
[® Théng tin da dang ky bén mdi thau

Quy trinh dang ky bén mdi thdu]

'i' - Buidc 2: T Buidc 4:
e ki‘A AL — Nhan mcrffnhé c!u‘.'ét va s?' tham  — Nhan ch&ng‘ﬁw - —3  Bang ky ngudi sn.'li.clung chiing
2 chigu ching thu s@ thur s

Ban phai ghi nhd cic thing tin quan trong sau: M3 co quan, S& DKKD, M3 phé duyét dang ky.

Message from webpage M

[Théng tin co quan]

|Hil T 2004296|(D0hg.ﬂﬁmgshﬁra, ] Ban phai chac chan luu gilf cac théng tin nhu

Tén oo quan (day da) Ban Quan I du &n Co 56 ha n /A% M3 coquan, S6DKKD, M3 phe duyét dsng ky.

Tén cd gquan (vist tat)

Tén cd guan (tieng Anh)
M3 sd thué 0042960000000 (Do A& thing s ——
|Si|'Bm} 0042950000000 |1}0 hé thing si

Phan loai tru'c thudc Khac

Tinh/Thanh phé Thanh phd Ha Nai

Bd ban nganh B KE hoach va Bau tur

Tap doan f TCT

bia chi 6B Hoang Digu, Ba Binh, HN

S dién thoai 0432321035 S8 Fax

Trang web
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[Théng tin ngudi phu trach ddu thdu]

Noudi phu trach Pham Thy Hing S4& CMND 162552273
Phéng/Ban P.QLM S& dién thoai 0432321035
56 Fax Sa di dong

Bia chi email hungpt@mpi.gowv.vn

[Théng tin déng ky CTS]

Ngudi dai dién phap ludt  Nguyén Son 53 CMND 162592273
|HE phé duyét dang ky 12121811A123456a | Hang muc ¢én phai nhdp khi tra cliru tinh trang ti€n hanh dang ki chimg thu sd

[Co quan cap phat va quan ly CT5]

Tén cd quan Cuc Quan Iy B3u thdu - B4 KE hoach va Bau tur

Ban d& hoan thanh d&ng ki BMT, Xin ché dgi cho d&n khi durgc phé duyét d€ tifp tuc Bu'de 2: Nhdn ma phé duyét va sé tham chiéu CTS

| In dorn xin ddng ky |

e Quy trinh thyc hién: Nhan niit[Pang ky Bén moi thau] & trén, s& di
chuyén dén man hinh trén.
e Khai quat man hinh
o Man hinh hoan thién dang ky thong tin co quan Bén moi thau
o Heé théng yéu cau ban phai ghi nhé ba sd: M co quan, S6 PKKD,
M3 phé duyét dang ky dé str dung cho Budc 2.

I1.1.3.  Don ding ky Bén moi thau
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BAN QUANLY DU AN €O SO HA

CONG HOA XA HOI CHU NGHia VIET NAM
Paoc ldp - Tw do - Hanh phic

TANG CNTT
=T T
viv: Dang ki bén méi than Ha Néi, ngay 18 thang 12 nam 2012
PON PANG KY BEN MOI THAU
Kinh gri: Cuc Quan LY Dau Thén - B Ké hoach va Déu te
Thong tin co quan
M3 co quan 2004296
Daydu  [Ban Quanly dir 4n Co s ha thng CNTT
Tén co quan Viét tit
Tiéng Anh

M3 s6 thué 0042960000000

S6 DPKKD 0042960000000

Tmh/Thanh phd [Ha Nai Trang web

B6 ban nganh B6 Ké hoach va Dau tr Tap doan/TCT

Dia chi 6B Hoang Diéu. Ba Dinh. HN

S6 dién thoai 0432321035 | S6 Fax |

Thong tin ngwoi phu trach dau thau

Newoi phu trach Pham Thy Hing $é6 CMND 162592273

Phong/Ban P QLM Sé dién thoai 0432321035

S6 Fax Sé di dong

Dia chi email hungpt@mpi.gov.va

Thong tin dang ky CTS
Negwoi dai dién phdp nat  [Nguyén Son | 56 CMND 162592273
Ma phé duyét dangky  |12121811A123456a
Co quan cap phat va quan ly CTS

Tén co quan |Cuc Quan Iy Dau thau - Bé K& hoach va Dau tw
ot nhdn: Ngwoi dai dién phap luit
- Nhr trén
- Luu van thye

Nguvén Son

* Nghi¢p vu

o In “Pon xin ding ky Bén moi thau” xin linh dao co quan phé
duyét va gui dén bd phan phu trdch Bén moi thau hé thong dau
thau dién to bang dudng cdng van cung véi ban sao cong ching
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“Chtrng minh thu nhan dan” ctia nguoi dai dién phép luat va gidy
phép thanh 1ap co quan.

I1.1.2. Bwéc 2: Nhian Mi phé duyét va s6 tham chiéu Ching thw sb

I1.1.2.1. Man hinh tra citu trang thdi Phé duyét Chirng thu sé

[#Nhan m& phé duyét va sd tham chiéu Chirng thw sé

[Quy trinh dang ky bén mai thau]

Bwoc 2: Buée 3 Budc 4:

— | Hn&n mi phé duyétva sé | —> . L s —3  Béng ky nguwdi s dung
W . x Mhan ching thue s0 . T

tham chieu chirng thw sO ching thur so

Burde 1:
Dang kj b&n mbi thau

M& cor quan 2004296 S6PKKD 0042360000000 Ma phé duyét dang ky  12121811A123456a Tra cliu

= Hay nhap chinh xac M3 cor quan, S6 BKKD, M3 phé duyét dang ki.
= Sau khi tra cieu dif iéu néu Trang théi ti€n hanh 13 Bang chi phé duy&ttra 1ai thi cé thé in lai Ben dang ki cdp CTS.

@ KDICA - sexauee gassps Pohusousd Trang chi | Gicvithiéu | Hweéng dan sipdung | Lién hé | Vé dau trang

XAy dung va phat tridn béi Bd Ké hoach va BAu tu

¢ Quy trinh thyc hién
o Man hinh chinh -> DPing ky -> Bén moi thau -> Budc 2: Nhan ma
phé duyét va sb tham chiéu Chung thu sb.
o Sau khi nhan niit [Tra ctru], ma trang théi tién hanh “dang cho phé
duyét”, ngudi ding c6 thé chinh sira thong tin minh da ding ky.
o Néu trang thdi tién hanh da duoc phé duyét, man hinh s& nhu sau.
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[#Nhan ma phé duyét va sb tham chiéu Chirng thw sb

[Quy trinh dédng ky bén méi thau]

Budc 1 Buéc 3: P
Bang kj b&n méi thau > ? Mhan chieng thi s6 > Bang ky‘ﬂgum .su;dung
ching thur so
Ma cor quan 2004296 SODKKD 0042960000000 Ma phé duyét dang ky 12121811A123456a Tra clru
Trang thai tién hanh P& dworc phé duyét Ma phé duyét dang ky 12121811A1234563
[Thing tin cor quan]
M& co quan Z004296 (Do hé théng sinh ra, chi stk dung trong hé théing ddu théu dién i)
Tén cor quan day da Ban Quan Ij dwr 4n Co s& ha ting CNTT
Tén cor quan (Tiéng Anh)
56 DKKD 0042960000000 (Do hé théng sinh ra, chi stk dung trong hé thdng déu thau dién t)
Bia chi BB Hoang Diéu, Ba Binh, HM

[Théng tin ngwévi dwroee giao phu trach Bén Mévi Théu]

Ngwdi phu trach Pham Thy Hung Phdng / Ban P.QLM

S0 CMND 162592273 S dién thoai 0432321035
S0 Fax

Pia chi email hungpt@mpi.gov.yn

[Théong tin ding ky chirng thir sd]

Nguéri dai dién phap luat ~ Nouyén Sen S6 CMND 162592273
M3 yéu cau cap CTS A123456a

[Cor quan cap phat va quan Iy chiFng thur s8]

Tén co quan Cuc Quan I¥ DAu thau - Bé KE hoach va DAu tw

LU : Xin vui 16ng Iwu lai M3 phé duyét ching thur =6 va S6 tham chiéu sau khi nhan vé. M3 phé duyétva So tham chiéu chi dwoc cap mét1&n.

| Anvao day dé nhan M3 phé duyét CTS va 56 tham chiéu

O KOICA ™ saewme nusns GZEE0P® Trang chil | Gioi thiéu | Hiedng dan st dung | Lién hé | V& dau trang

¥4y dungva phéttrién béi BO K& hoach va BAu tu
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I1.1.2.2. Man hinh nhin Ma phé duyét Chirng thw sé va so tham

chiéu.

[#Nhan ma phé duyét va s6 tham chiéu chirng thw sd

[Quy trinh ddng ky bén méi thau]

Burdrc 1: Budrc 3: o 4
Bing kj bén mévi thiu > > Nhan ching thu 56 > [ Ky,hgwo.l lsu;dung
chiing thur 56

Ban phai ghi nhé cac thong tin quan trong sau: Ma phé duyét CTS , S tham chiéu

Message from webpage
[Théng tin cor quan]
Ma co quan - 2004296 (Do he thong sin 4 Ban phai chédc chdn luu gilr cac théng tin nhu
Tén cor quan (day da) Ban Quan Iy dw an Cor 56 ha ; M3 phé duyét CTS, 58 tham chiéu.
Tén cor quan (Tiéng Anh)
$6 DKKD 0042960000000 (Do hé thof
Bia chi BB Hoang Diéu, Ba Binh, HY | 0K |

[Théng tin ngwédi dwere giao phu trach Bén Mévi Thau]

Ngwrévi phu trach Pham Thy Hung 56 CMND 162592273
Phéng ban P.aLM 54 dién thoai 0432321035
S0 Fax

Pia chi email hungpt@mpi.gov.yn

[Théna tin ddng ky chieng thur s8]

$4 tham chiéu

Ngeci dai dién Nguyén Son S6 CMND 162592273
M3 yéu cau cap CTS A123456a
M& phé duyét CTS 220xpa5742395918138 13 muc cAn nhap vao khi xin cap ching thir 56 nén phai ghi nhé.

59324 |3 muc cin nhap vao khi xin cip chiing thur s6 nén phai ghi nhé.

[Cor quan cap phat va quan Iy chiFng thir s6]

Tén co' quan

Cuc Quan If BAu thiu - B& K& hoach va Bau tw

Khi ban d3 Iu M3 phé duyét CTS va S6 tham chiéu, bay gitr ban hiy chuyén sang|Bwréec 3: Nhan chiFng ther so

Q KDICA ™ wasmvee yusps Pousc e Trang chi | Gidithiéu | Hwéng dén sipdung | Lién hé | Vé dau trang

XAy dung va phat trién béi B Ké hoach va DAu tw

¢ Quy trinh thyc hién

o Nhén viao nit [An vio ddy dé nhan ma phé duyét CTS va s tham
chiéu] dé di chuyén dén man hinh trén.

e Khai quat man hinh

o La man hinh sinh ra mi phé duyét Ching thu s6 va s6 tham chiéu

e Hudng dan nghiép vu

o Nguoi dung phai ghi nhé hai s6 1a Ma phé duyét CTS va S6 tham
chiéu duoc viét chitr mau do.
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I1.1.3. Buwéc 3: Nhian Ching thur so.

I1.1.3.1. Nhip md phé duyét Chitng thw sé va sé tham chiéu
[®Quan Iy chirng thw sd

[Quy trinh ddng ky bén md| Ngu(‘ﬂ dl‘lng phé| ﬂoc ks’;

hwéng dan & bén dwéi Budc 4

—3  Dang ky nguwdi si¥ dung
chirng thu sé

Burdrc 1:
Bang kj bén mai thiu

L] TTTEL LITUTTY TTLE oUW

. Certificate Issuance
Chil § trirdec khi nhan Chirng thir so.

= Nhip 2 58 M3 phé duyét Ching thue 0 va S6 tham chiéu. InpuE Authentication Code and Reference
el ik 3 i e o o number.
1. Kh‘I nhap phai nhap chl‘nh }fac, r.?hajn ble} Ky tur :_:hu' hoia va’chE.rI Auth Code - Ref Num
2 Kiem tra xem gia tri nhap vao co ky twr trang khéng, neu co thi xi ’7

= NRAp ik Kidn Chiimg r 56 | 120%pa5742395918138  _ | 59324
1. Mat khdu do ngudi diing tu dat, cé it nhat 8 ki tw, bao gdm ca k|

2. Trudrc khi nhap mat khau, h3y tat ché dé ngd tigng viét. oK I e |
& Sau khi nhan xong Ching thu s6.
1. Ching thur 50 13 mét thu muc 6 t&n 13 Vietnam, Vi du ban luu —

2. Ban cé thé copy Chiing thu 56 nay sang mdy tinh khac dé s dung.

@ KDICA wesnnme usns (ZI0® Trang chi | Gi&ithidu | Hwéng dén sk dung | Lién hé | V& déu trang

WAy dung va phét trién béi B6 Ké hoach va BAu fur

¢ Quy trinh thyc hién ‘
o Man hinh chinh ->Pang ky ->Bén moi thau -> Budc 3: Nhan
Chung thu s0.

I1.1.3.2. Chon dwong dén luu Chitng thw sé

[®Quan ly chirng thw sd

[Quy trinh dang ky bén mdi thau] rSElect Media g
Budrc 1: 3 : ;
: s 3 Where do you wish to save certificate?
Dang ky bén mithau n
thams
L3 Mm_d [T
K B

Chii § treéec khi nhan ChiFng thie so6.
= Nhip 2 56 M3 phé duyét Chikng thu s6 val
1. Khi nhép phai nhap chinh xac, phan biét
2. Kiém tra xem gid tri nhp vao cé ky tu tran|
= Nhip mat khdu Chimg thir 6.
1. Mt khAu do nguivi diing tu dat, cé it nhat] | Plehse insert storage media and Select correct storage media. -
2. Trwére khi nhap mét khiu, hay tat ché da |
= Sau khi nhan xong Chiing thir s6.
1. Chitng thu 58 13 mét thu muc cé tén 13 Vil
2. Ban cé thé copy Ching thur s6 nay sang i)

@ 10k v s g

s

% Hard Disk | Floppy/Removable | Crypto Token € Save Card
Disk
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[®Quan Iy ching thuw sd

[Quy trinh déing ky bén méi théu] [ Select Media |
Buéc 1: 3 : ;
Where do you wish to save certificate?
Dang kj bén méi thau > |
tham
L (Ll [H
| | [ @
Chii § treéee khi nhan Chieng thir so. | = E U
= Nhip 2 50 M3 phé duyét Ching thu 56 val - _ - . ‘{ =
1_Khi nhap phai nhap chinh xac, phan biét ® bard Disk || AU, [foto Token Save Card
2. Kiém tra xem gid tri nhap vao cd ki tu tran| Removable (E)
= Nhip mét khdu Chiing thur s6. J Removable (H:)
1. Mt khAu do nguvi diing tw dt, c6 it nha Removable disk Y =
. 5 = - H o o £ o
2.Truo'c.kh| r‘map mat kr]a“' haﬂi‘t che doqy [Inforamtion]D: Removable disk has been read properly.
= 33U khi nhan xong Ching thur 56 [Information]It is good in security and maoving
1. Chirng thur 56 12 mat thee muc cé tén 13 vj| [Information]Desire to back up for removable disk loss.

2. Ban c6 thé copy Chimng thir 56 nay sang i)

@ Kulcﬁ"“’v«“w 44508 w Ok Cancel \fang

¢ Quy trinh thyc hién
o Nhén vao niit [OK], hé théng s& dua ra céc lya chon dé luu Chung
thu s6, nhu man hinh trén.
e Hudng dan nghiép vu:
o Nguoi dung chon lya chon thir hai[Floppy/Remove Disk] va chon
6 [D] dé luu Ching thu sb.

I1.1.3.3. Nhip mdt khdu Chirng thw sé

[®Quan Iy ching thuw sd

Certificate Password Input M

[Quy trinh ddng ky bén mdi thau]

Bude 1 Buréc 2: f d e 4
. SR e —3 Nhan ma phé duye Enter certfficate password. gurdri s0r dung
Bang kj bén moi thau tham chiéu chiing ( Sequence of more than & characters, ng thir s6

INCluding at  least one letter &nuUmber Is reguired.
Mo more than 3 times may the same character be

Chi § trieéee khi nhan Chikng thir sé. used}
= [hap 2 56 M3 phé duyét Ching thw 56 va 56 tham chigl|

1. Khi nhdp phai nhip chinh xac, phan biét ky tr chiy hoa
2. Kiém tra xem gid tri nhap vao cd kyj tr trang khéng, néu Certificate Password I =
= Nhip mét khdu Ching thur s6.
1. Mt khAu do ngurivi diing tu dit, cd it nhét 8 ky tur, bao ¢ Confirm Password I it
2. Trwére khi nhap mat khdu, hiy tit ché d6 ngd tiéng viét
= Sau khi nhan xong Chiing thu 56.
1. Chirng thuwr s6 12 mat thee muc cé tén 13 Vietnam, Vi du [Warning] fnam.
2. Ban cé thé copy Chikng thir 8 nay sang may tinh khd Responsibiities of any stealing, missing, or damage in
- certificate password rest within the buyer.
@ KOICA ™ wasavae wsos Piussng ?;aorlgctir:gp:gtlgsn?zlgrggnﬁaﬁg;grmtion, easy words) | & | Vé dau trang

[Warning]

Change of certificate password on a monthly basis is
required.

|

KE hoach va DAu tw
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e Ludng nghiép vu
o Nhén nit [OK] hé théng duwa ra man hinh dé nhap mat khau
Ching thu s6
e Diéu kién dé nhap ding mat khdu Ching thu sb sb (tat ché do go tiéng
viét trwdc khi nhap)
o Mat khéu c6 it nhét 8 ky tu
o Bao gdm céa ky tu s6 va chit
o Khong dugc nhap qud ba ky tu giéng nhau.
e Sau khi nhan nit [OK], xuat hién man hinh sau thi méi dang ky thanh
cOng
[#Quan Iy chirng thw so

[Quy trinh ddng ky bén méi thau]

Budc1- Budic 2 B 3: Buéc 4:
SRR Ly 3 3 phé duyétva s6 . S P ang ky pivi i d
Sh e —> Mhan mg‘phe _.uyet a 93 —_— Nhin ch irs —> Bang Fy_pgum .su‘uung
tham chieu chikng thw s0 g chung thuwr so

Chii § trieéec khi nhan Chieng thir so. -
o Nhip 2 56 M3 phé duyét Chirng thw s6 va S6 tham chiéu] Certificate Issuance @
1. Khi nhdp phai nhdp chinh xac, phan biét ky o chir hoa v
2 Kiém tra xem gia tri nhap vao cd ki tw trang khéng, néu
= Nhip mat khiu Chiing thur sh Certificate issuance has been successfully completed.
1. Mat khAu do ngudi ding tu dat, cd it nhat 8 ki tw, bao gdl
2. Trudrc khi nhdp méat khu, hay tat ché 36 nod tiéng viét.
& Sau khi nhan xong Chiing thu s6.
1. Ching thur 58 13 mét the muc cd tén 13 Vietnam, Vi du b
2 Ban cd thé copy Chikng thur s6 nay sang may tinh khac

@ KDICA wesmvm usps (ZZIPP® Trang chil | Gidithidu | Hwdng ddn st dung | Lién hé | Vé ddu trang

WAy dung va phat tridn b&i BA KE hoach va DAu t

I1.1.4. Buéc 4: Ping ky nguoi sir dung Chirng thwr sd.

I1.1.4.1. Tim kié'm’ md co' quan va dong ¥ vdi théa thudn ngwoi ding
Chirng thw so.
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[# Ping ky ngwdi str dung Bén mei thau

[Quy trinh ddng ky bén méi thaul

Burdc 2: Bue 3
—3 Nhdnmiphé duyétvasd — -t —
z . T Mhan chirng thur 50
tham chigu ching thur so

M3 cor quan 7004296 Tim kiém

Khi ban nhap m& co gquan, ban hay Click vao nit Bdng ky & bén dwdi, 38 ding kv nguii st dung Ching thu 56

O KDICA wasmuee musps Plinsunnd Trang chi | Gicithiéu | Hwéng dan sirdung | Lién hé | Vé dau trang

Budc 1
Dang ky bén méi thau

XAy dung va phat trién béi B Ké hoach va BAu tw

[#Piéu khoan str dung

[Quy trinh ddng ky bén méi thau)

Burdrc 1 PocE Burdrc 3:
Bing ky b&n mii thiu >  Nndnma phe q.uyet vaso > Mhan ching thu 56 >
tham chigu chiing thu s6
Mgy ding dang ky véi vai trd 13 chi d3u twibén mii thau trén hé thdng cd trach nhiém: [«]

- Quan I va It gitk m& sd bi matva chiing chi s6 cla minh

- LAp tirc thay ddi m3 s6 bi mat hodc huf bd chikng thw s4 khi bi 16 ma s6 bi mat cla minh

- Tim hiéu va tudn thi nhiing quy dinh lién quan dén cong tic diu thau qua mang, hwéng dn danh chi ddu t/bén méi thiu, va
nhitng quy dinh st dung d3 dwoc théng bdo trén hé thdng.

- Chiu ho#n toan trach nhiém v& nhitng ndi dung théng tin dwa 1&n khi login bing CTS cla minh

Mhiing d6i treng sau khi d3 ding kj véi vai trd 13 chi dAu twbén méi thau trén hé thdng dau thiu qua mang c6 thé thue hién nhikng
nghiép vy sau:

- HE tror xi¥ I¥ nghiép vu true tuyén nhu céng khai quy cich hang hod, théng bao mii so tuyén, théng bdo mdithiu, phat hanh hd so
miri thiu, nhan hd so dw thiu, va cong b két qua tring thau.

- Tra clru théng tin trong ce s& dif liu nha thau

|| Chap nhan || Triv vé

Q KDICA-~wasauee apusps < Trang chi | Gidithiéu | Hwdéng dan siFdung | Lién hé | Vé dau trang

XAy dung va phattrién bai B Ké hoach va BAu tw

¢ Quy trinh thyc hi¢n
o Man hinh chinh ->Pang ky ->Bén moi thiu-> Budc 4: Pang ky
ngudi sit dung Ching thu sé.
e Khdi quat man hinh
o Man hinh kiém tra ma s6 Bén moi thau va thoa thuan nguoi ding
e Hudng dan nghiép vu
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o Trudng hop da biét ma s6 Bén moi thau

Nhap mi s6 Bén moi thau

Sau d6 nhén nit [Pang ky] bén dudi man hinh

Nhan nit [Chip nhan] & man hinh thoa thuan ngudi ding,
sau d6 di chuyén dén man hinh ding ky thong tin ngudi
diing chirng nhan sd

o Trudng hop khong biét ma s6 Bén moi thau

o Chiy
O

Nhan phim [Tim kiém], man hinh tim kiém Bén moi thau
s€ hién 1én.

Tai cira s6 tim kiém ma s6 Bén moi thau, nhap tén co quan
va nhan ndt [Tim kiém].

Néu tim dugc tén co quan, nhidn mi Bén moi thiu mau
xanh bén tréi

Déng cira s6 tim kiém ma Bén moi thau

Nhan niit [Dang ky]

Nhan nit [Chap nhan] & man hinh thoa thuin ngudi ding,
sau d6 di chuyén dén man hinh ding ky théng tin ngudi
ding chirng nhén sd

Hay xem k¥ nd1 dung thoa thuan nguoil dung

I1.1.4.2. Ding ky ngwoi siv dung Chirng thw sé
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[#Ping ky ngwdi dang Bén mei thau

Budc 1:
Bang kj bén moi thau

[Thénag tin cor quan]

[Quy trinh ddng ky bén méi thau]

Burirc 2: Budca:
—> Nhan m.aiphe t)iluafetva > Mhan chiing thur s6 —
tham chidu ching thir sa

Ma cof quan
Tén cor quan
Bia chi

S dién thoai

Z004296 (Do hé thdng sinh ra, chi s dung trong hé thing ddu théu dién 1)
Ban Quan Ij duwr &n Ce s& ha ting CNTT

6B Hoang Diéu, Ba Binh, HN

0432321035 S6 Fax

[Théng tin Ngwéri phu trach nghiép vu ddu thau]

* Nguwrdri phu trach Trinh Van Thanh * Phangiban P.QLM
* §6 dién thoai 08043815 S0 Fax
* Sadi ddng 0904466207 * Pia chi email thanhtw@mpi.gov.vn
|| Bang ky || Lam lai || Bd qua
O KOICA™ sasavee susns (IIPT® Trang chil | Giithiéu | Hirong din stedung | Lién hé | V& dau trang

XAy dung va phét trién béi BA Ké hoach va Bau tr

[#Ping ky ngwei ding Bén mei thau

Budc 1:
Bing ky bén mii thiu

[Thénag tin cor gquan]

[Quy trinh ddng ky bén méi thau]

Ca quan cdp ching nhin 55 - B& K& hoach va Biu tu | 22 |

—> Nhinf (‘) SG

tham g

— Vi tri chima nhy

MsEL]

M& cor quan Z004296 (Do | =] = @ [ H&y chon drive mudn tac naghigp
Tén oc: L Ban Quan 1y df Biia clmng Diia cimig xach Hay nhan phim ¥ac nhan mat khau
Bia chi BB Hoang Dié|

e = SUBJECT USE
Sé dién thoai 0432321035 | [ Local Disc () ;ll | Xéc nhén mét khu ||
[Théng tin Ngueéi phu trach nghiép vu dau thi T
* Ngwdvi phu trach Trinh Van Thal
* S4 dién thoai 08043815
G Sédidéng 0904466207 <] o o gov.vn

Phén hiét chit hoa & mét khau ching nhan s8

Nhap mat khdu |

| Hay chon chimg nhi&n s& va nhip mat khdu.

U

Lién hé | V& ddu trang

Xac nhan mat khau Hry ¥em ching nhan s§

\ i B K& hoach va Bau tw

17/23



[®Pang ky ngwei dung Bén méi thau

Cd quan cdp chdng nhan s& - Bo K& hoach va DEu tw

[Quy trinh ddng ky bén méi thau]
) B @ SG e-husiness Pa
Burac 1: 5 2
Bing kj bén mai thau > i:r;?; ;l?éihc
Vi tri chirng nhan s6
[Théng tin co quan]
- —l | "= “cH "W
Ma cor quan Z004296 (Do hé thof)
Tén co quan Ban Quan 1f du 4n o | Bia aimag Bia aling xach Secure Token  Thé nhd ngoai
Pia chi 6B Hoang Diéu, Ba g [ suriEcT | use | vaorry | 1ssuER
54 dién thoai 0432321035 B=lgan Quanly ... Vietam(Ser... 2013f12f18 MPI
[Théng tin Ngwéri phu trach nghiép vu dau thau]
* Ngurdvi phu trach Trinh Wan Thanh
* 56 dién thoai 08043815 ]
R - 4 [Tl b
* 50 di dong 0904466207 l |

@ KDICA = waenms HMSDS w

Phan higt chit hoa & mat khau chirmg nhan sg

Nhap mat khdu | tttttttﬂ

| Hay chon ching nhén 58 va nhap mat khiu.

Huy ¥em chirng nhan s&

¥ac nhan mat khau Il

| Vé dau trang

€ hoach va BAu t

¢ Quy trinh thyc hién

o Nhén vao nut [Ch:élp nhédn], man hinh dang ky ngudi su dung
Churng thu s0 s€ hién thi ra.

¢ Khai quat man hinh
o La man hinh Péang
e Hudng dan nghiép vu
¢
¢
o

ky ngudi diing stir dung Ching thr sd.

Nhap thong tin nguoi su dung Chung thu s6
Nhan ndt [Dang ky] s& Xuat hién ctra s6 chon Ching thu 5O
Nhap mat khéu vao ctra s6 chon Chung thu so dé chon, nhéan nit

[X4c nhan mat khau] dé ding ky thong tin nguoi sir dung Ching

thu s.
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[#Hoan thanh dang ki chirng thw sb bén méi thau

[Quy trinh d3ng ky bén mdi thau]

Budrc 2
Nhin m3 phé duyétvasé —
tham chiéu ching thi 56

Burdrc 1:

Burdrc 3:
Bang ky bén mixi thiu >

Mhan ching thir sé

[Thing tin cor quan]

M3 co quan Z004296 (Do hé thdng sinh ra, chi siF dung trong hé thong dau thiu dién tk
Tén co quan Ban Quan Ij dw 4n Co s& ha tAing CNTT

Pia chi 6B Hoang Diéu, Ba Binh, HN

S dién thoai 0432321035 S0 Fax

[Thong tin Ngweési phu trach nghiép vu dau thau]

Nguweeri phu trach Trinh Van Thanh Phang ban P.aLM

M3 ngueéri phu trach CZ004296G0001

Théri diém dang ky 181212012 13:51

S0 dién thoai 08043815 S0 Fax

s6 di dang 090-446-5207 Bia chi email thanhtv@mpi.gov.vn
r ~ cn=Ban Quan If dy an Co,0u=MPIRA ou=eBidCA,0=MPI,c=VN

Théng tin CTS

{ thévi han si¥ dung cla chiing thur s6 © 18/12/2012 13:37:00 ~ 18/12/2013 13:36:59)
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I1.2.Chirc ning nguwoi dung Bén moi thau sau khi Ping nhap
I1.2.1. Quan ly thong tin co quan
I1.2.1.1. Tra civu thong tin co ban Bén moi thau

I1.2.1.1.a. Tra citu théng tin co ban co quan Bén moi thau

[# Xem théng tin co ban

[Théng tin co quan]

M3 cor quan 7002659

Tén cor quan{day du) Ban QLDA X4y dung hé théng mua sam chinh phi dién tlr PPA
Tén cor quan{viét tat)

Tén cor quan(tiéng Anh)

Mé s6 thué 0026590000000

$6 DKKD 0026590000000

Phén loai trirc thudc Coquan Trung wong

Bia chi P210, Nha B, B4 KHET, 6B Hoang Diéu, Ba Binh, HN
s6 dién thoai 0432321035 S Fax
Trang web

[Théng tin nguwéri dwrerc giao phu trach Bén Mévi Thau]

Mauwdi phu trach Pham Thy Hang Phéng/Ban P.Qwan Iy mang
S0 dién thoai 0432321035 S0 Fax
Bia chi email hungpt@mpi.gov.vn

Sira thing tin

@ KDICA seanee gaasng Phass Trang chil | Gidvithiéu | Hwéng dén siFdung | Lién hé | Wé& déu trang

XAy dung va phat trién béi Ba Ké hoach dau tu

e Quy trinh nghiép vu
o Man hinh chinh -> Pang nh3p ->Chutc ndng cua td61 ->Quan 1y
thong tin (menu trdi) > Tra ciru/Chinh stra thong tin co ban
¢ Khai quat man hinh
o Day 12 man hinh cho phép ngudi ding Bén moi thau tra ctru
thong tin co ban cua co quan minh.
e Huéng dan nghiép vu
o Kiém tra thong tin co quan Bén moi thau
o Nhin nit [Stra thong tin], di chuyén dén man hinh Chinh stra

I1.2.1.1.b.  Thay ddi théng tin co ban Bén moi thau
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[® Thay déi théng tin co ban

[Thénag tin cor quan]

* Ma co quan |zo02659

* Tén co quan(day da) |Elan QLDA X3y dung hé théng mua sam chinh pha dién tir PPA

Tén cor quan{viét tat)

Tén cor quan(tiéng Anh)
* M 56 thué 0026530000000
*S0 DKKD 0026590000000
* Phan loai trirc thudc Co quan Bia phwong -
* Tinh/Thanh phd Thanh phd Ha Nai -
Tap doan | TCT —Chon Tap doan/TCT— -
B ban nganh B6 Ké hoach va Bau t -
* Pia chi P210, Nha B, Bé KHET, 6B Hoang Diéu, Ba Dinh, HN
T e ) Ca thé nhap ma viing, s6 mdy 1€ hodc nhiéu haen mét s6 dién thoai.
e 0432321035 Vidu: (04}5?4612 xcigﬁ,' (OBJS;HQ?
S6 Fax
Trang web

[Théng tin nguwéri dwrerc giao phu trach Bén Mévi Thau]

* Ngwdi phu trach Pham Thy Hlng * 84 CMND 001134522
* Phdng/Ban P.Quan Iy mang * S4 dién thoai 0432321035
S0 Fax S0 di dong
* Pia chi email hungpt@mpi.gov.yn
| Capnhtthayddi | | Quaylai
@ KOICA ™ wasanee yassps Pohusonsd Trang chil | Gidvithiéu | Hwéng dan siFdung | Lién hé | Vé dau trang

Xy dung va phéttrién béi Bo KéE hoach diu tw

Khai quat man hinh
o Pay 1a man hinh cho phép ngudi diing Bén moi thau chinh sira thong
tin co ban cua co quan minh.
o Chuc niang nay khong cho phép thay ddi Mi co quan, tén co quan va
thong tin Ching thu sb.
o Sauk hi da nhap nhitng thong tin can thay d6i, nhan vao nit [Cap nhat
thay d6i] dé luu lai nhitng thay doi.
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I1.2.2. Quan Iy Chirng thw s6
I1.2.2.1. Tra ciru/Chinh sita thong tin Chiing thuw sé

I1.2.2.1.a. Tra ciru/ chinh sita thong tin Chimg thir s6

[# Tra ciru [ Chinh stra théng tin Chirng thw sé

[Théing tin cor ban]

M& ngwrdvi sir dung CZ002659G0001

Théi gian déng ky 1171012011 15:10

M& cor quan Z002659

Tén bén méi thau Ban QLDA X4y dung hé thdng mua sam chinh phd dién tl PPA
Bia chi P210, Mha B, B4 KHET, 68 Hoang Diéu, Ba Binh, HN

S0 dién thoai 0432321035 S0 Fax

[Théng tin Nguweéri phu trach]

Phong phu trach P.Quan Iy mang Tén ngwdi phu trach Phan Tan Hiing

S0 dién thoai 0432321035 S0 Fax

Sédid(}ng 0904466207 Pia chi email pthung@mpi.gov.n
Phan loai nghiép vu Hang héa [V Xay 1ap Dichwvu

Thona in ChiPng nhén sé cn=Ban QLDA Xay dung hé1, ou=MPIRA ou=eBidCA, 0=MPl,c=VN
< D (Gidy chirng nhan hop (& :: 11/10/2011 14:47:00 ~ 11/10/2012 14:46:59)

Sira

@ KOICA " wssmume apsscps Puusuned Trang chil | Gidithiéu | Hwréng dan siFdung | Lién hé | Vé dau trang

XAy dung va phat trién bdi Bé Ké hoach dau

¢ Quy trinh nghiép vu
o Man hinh chinh -> Dang nhap -> Chuc nang cua t61 -> Quan 1y Ching
thu s6 -> Tra ctru/Chinh stra thong tin Chung thu s6
e Khai quat man hinh
o DAy la man hinh hién thi théng tin Chimg thu sd ngudi dung Bén moi
thau
e Huéng dan nghiép vu
o Nhén nit [Stra] dé di chuyén dén man hinh chinh sira noi dung thong
tin ching thu sd
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11.2.2.1.b.  Chinh sita thong tin chitng thir s6

[# Chinh stra thong tin Chirng thuw sb

[Théng tin cor ban]

Ma nguri¥i dilng CZ002659G0001

Théi gian ddng ky 1171012011 15:10

Ma cor quan 7002659

Tén bén méi thau Ban QLDA X4y dung hé thdng mua sam chinh phi dién tir PPA
Bia chi P210, Mha B, B KHET, 6B Hoang Diéu, Ba Binh, HN

S dién thoai 043-232-1035 S0 Fax

[Théng tin Ngwedvi st dunal

* Phéng/Ban phu trach P. Qan Iy mang * Tén nguwrri phu trach Phan T4n Hing
* 50 dién thoai 0432321035 S0 Fax
* Sédiﬂ(}rlg 0904466207 * Pia chi email pthung@mpi.gov.vn
Phan loai nghiép vu [¥]Toan bd Hang hda XAy 1ap Dich vu
| Céap nhat || Quay lai |
@ KDICA wasnnee yusns (00T Trang chd | Gidithidu | Hwong dén sk dung | Lién hé | V& dau trang

XAy dung va phat trién b&i Bo K& hoach dau tw

e Khai quat man hinh
o Day 1a man hinh Chinh stra thong tin Chung thu s6 ngudi ding
Bén moi thau
e Huéng dan nghiép vu
o Chinh stra ndi dung mudn thay dbi trong thong tin Ching thu s6
va nhén nidt [Cap nhat] dé hoan tat viéc chinh stra.
o Néu khong mudn thay ddi, nhan nit [Quay lai].
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